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     Postings for  October 1-15  

These area job postings were compiled by OhioMeansJobs Center of Shelby County from various media 
sources, including job postings within OhioMeansJobs Center of Shelby County, www.OhioMeansJobs.com ,  
employer websites, direct employer contact, and area newspapers.   

The “OhioMeansJobs Shelby County AREA JOB POSTINGS” summary will be updated at the beginning and 
middle of each month. OhioMeansJobs Center of Shelby County also has job postings which are updated   
daily.  To view these postings and for additional services to assist with your job search, you may visit our Jobs 
Center at 227 S. Ohio Ave, Sidney Ohio, Monday—Friday, 7:30 a.m.—4:00 p.m. with extended hours on Tues-
days until 6:00 p.m. or visit our website at www.shelbycountyjfs.org. 

 

Search:  

Ohio Means Jobs Shelby County 

Electricians 

Company: Sollmann Electric Company 

Address:  310 East Russell Road, Sidney, Ohio  

45365  

Qualifications Desired:  No experience necessary, 

will train. 

To Apply:  Apply in person at: 310 East Russell 

Road, Sidney, Ohio, Monday through Friday be-

tween 8:00am and 4:00pm, or email your resume 

to:  cgallimore@sollmannelectric.com, or call us at 

937-492-0346 to set up a time to apply.  

Advertising Sales Representatives 

Company: Huber Heights Courier  

Qualifications Desired: ARE YOU A MOTIVATED SELF-

STARTER WITH STRONG COMMUNICATION AND 

PRESENTATION SKILLS?  Do you crave a fast-paced 

and exciting work environment?  Huber Heights Cou-

rier is looking for people with a passion for sales, suc-

cess and customer service to join our dynamic sales 

team.  ·  

Job Duties:  

To Apply: Send Resume to: Becky Smith Huber 
Heights Courier, bsmith@civitasmedia.com  

http://www.shelbycountyjfs.org
http://www.OhioMeansJobs.com
http://www.shelbycountyjfs.org
mailto:cgallimore@sollmannelectric.com
mailto:bsmith@civitasmedia.com
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Project Manager/Estimator 

Company: Sollmann Electric Company 

Address: 310 East Russell Road, Sidney, Ohio 

Education Requirement:  Educational and experience requirements include: 4-year degree in electrical technology, or 

electrical engineering, or completion of a qualified electrician apprenticeship program, or equivalent training and/or ex-

perience (5-10 years). Ability to coordinate and supervise a group work effort.  

Job Duties:  A Project Manager/Estimator will: Prepare and complete estimates for assigned project(s) ranging in size 

and complexity from small to large. Review proposal specifications, drawings, attend pre-bid meetings, etc., to determine 

scope of work and required contents of estimate. Coordinate the identification of items and information needed for bid 

preparation. Utilize computerized estimation software and follow the company’s “Estimate Procedures Checklist”. Follow 

awarded contracts as assigned potentially estimating extra work items, change orders, credits, procuring material, etc., 

and overall management direction for field projects. Review and analyze task code reports of actual cost vs. estimated 

cost and assume additional responsibilities per supervisor direction. The ideal candidate will be a business-oriented per-

son with superior communication and interpersonal skills (tact, diplomacy, influence, etc.) and an interest and ability to 

estimate all types of projects/contracts.  

To Apply:  Apply in person at: 310 E. Russell Road, Sidney, OH 45365, Monday-Friday, 8:00 am-4:00 pm, or send resume 

to cgallimore@sollmannelectric.com, or by mail to 310 E. Russell Road, Sidney, OH 45365. You may call for additional   

information at 937-492-0346.  

Part-Time Support Specialists 

Company: CRSI 

Job Location: Shelby County 

Address: 405 Public Square, Suite 373, Troy, Ohio  45373 

Qualifications Desired: Serving nearly 800 individuals in 32 counties WE NEED GREAT PEOPLE LIKE YOU! To provide sup-

port to the individuals we SERVE! Paid training is provided. Required:  a valid driver’s license with less than 6 points, proof 

of vehicle insurance and a criminal background check that meets Ohio DD code.    

Education Requirement: High school diploma or GED  

To Apply: Accepting applications Monday-Friday, 8AM-4:00PM @ 405 Public Square, Ste. 373, Troy, Oh 45373 Fax: 937-

552-7084 OR Scan to jrose@crsi-oh.com Applications are available online at www.crsi-oh.com  

http://www.shelbycountyjfs.org
mailto:cgallimore@sollmannelectric.com
http://www.crsi-oh.com
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Head Baseball Coach 

Company: Sidney American Legion Post 217  

Job Location: Sidney, Ohio 

Address: 626 Greenbriar Ct. Sidney, Ohio 45365 

Qualifications Desired: We are looking for an experienced, energetic individual, willing to accept the challenge of 

carrying on our reputation as a quality, highly competitive Baseball Program.  

To Apply: Please submit resumes to: Post 217 Baseball Committee 626 Greenbriar Ct. 

Sidney, OH 45365 Email: ljmuhlenkamp@hotmail.com OR call Bill at 937-654-1434.  

Part time Furniture Sales 

Company: Sellman Furniture Store  

Job Location: Covington, Ohio 

Address: 23 N. High St. Covington  

Job Duties: Sellman's in Covington is looking for a 

part time sales associate. 15-20 hours a week, flexi-

ble schedule.  

To Apply: Send resume to:                                         

sellmanfurniture@gmail.com or call 937-473-2012 

for appt.  Sellman Furniture Store 23 N High St Cov-

ington, Ohio  

Welder/Steel Fabricator 

Company: Albert Freytag Inc.  

Job Location: Minster, Ohio 

Address: PO Box 5  15 Jackson St. Suite 1 Minster, Ohio 45865 

Qualifications Desired: Experience Required. Must be able to 

read detailed blueprints and measurements.  

To Apply: Albert Freytag, Inc.. Minster, OH Email Resumes to: 

admin@albertfreytaginc.com Mail Resumes to: Albert Freytag, 

Inc. PO Box 5 15 Jackson St. Suite 1 Minster, OH 45865 419-628-

2018.   Positions Available Immediately.  

Assistant Teacher 

Company: Edison State Community College  

Job Location: Piqua, Ohio  

Job Duties: Assistant Teacher for the Child Development Center  

To Apply: For a complete listing of employment and application requirements please visit 

www.edisonohio.edu/employment.  

http://www.shelbycountyjfs.org
mailto:ljmuhlenkamp@hotmail.com
mailto:sellmanfurniture@gmail.com
mailto:admin@albertfreytaginc.com
http://www.edisonohio.edu/employment
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Forklift Operators 

Company: Wright Distribution Centers, Inc.  

Job Location: Sidney, Ohio 

Address: 420 N. Stolle Ave. Sidney, Ohio 45365 

Qualifications Desired: 2+ years’ experience in a warehouse environment required. Must have basic knowledge of 

shipping and warehouse procedures. Must be able to read, understand, and follow all procedures relating to shipping 

and receiving forms. Must have basic math and comprehension skills.  

Education Requirement: This position requires a high school diploma or general education degree (GED).  

Job Duties: The Forklift Operator is responsible for the accurate receiving, storing and shipping of product to meet 

company and ISO standards of safety, security and productivity. Job duties include:  

1. Shipping/Receiving: Load and Unload freight in an efficient and safe manner using forklift and/or clamp as well as 

keeping track of the product handled using provided picks and unloading paperwork. 

2. Storing: Move product to storage areas using forklift and/or clamp to stack and store product in a safe and effi-

cient manner in the appropriate location. 

3. Quality: Ensure inbound and outbound shipments are accurate and free of damage. Notify warehouse supervisor 

or team leader in the event of any damage or questionable product. 

4. Equipment: Operation of various makes of forklifts and attachments efficiently as required as well as any other 

equipment you would need to perform your duties. (Make sure proper training is implemented before using other equip-

ment) 

5. Safety, Sanitation, Security: Maintain a clean, neat and orderly work area which includes keeping aisles clean and 

debris picked up around dock areas.  Comply with OSHA and MSDS Standards. 

6. Other duties: Participate in physical inventories, perform labeling, sorting, wrapping, packing, re-packing, re-

banding as needed.  Any other duties as assigned by supervisor or management. 

7. Daily inspection of forklifts. 

8. Monthly computer training requirements.  

To Apply: Please apply in person at 420 N. Stolle Avenue, Sidney, OH 45365 or forward resume to                                  

careers@wrightdistribution.com   

http://www.shelbycountyjfs.org
mailto:careers@wrightdistribution.com
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Driver 

Qualifications Desired: Refrigerated foods & dump 

trailer experience. Class A CDL, 2 yrs. experience, 

good driving record, reliable!  

Job Duties:  Truck driver wanted! 

To Apply: Call (937)538-0524.  

Apprentice Journeyman Electrician 

Company: GK Electric  

Job Location: Piqua, Ohio 

Address: 3665 W. Bausman Rd. Piqua, Ohio 

Qualifications Desired: Candidate should have basic 

knowledge of installations in both residential & commercial 

settings. Must have clean driving record. 

To Apply: Resumes 3665 W. Bausman Rd. Piqua, OH 45356                       

Email: GKElectricCo@aol.com  

Custom Applicator 

Company: Mercer Landmark 

Job Location: Address: 426 West Market Street, Celina, 

Ohio  45822 

Qualifications Desired: Mercer Landmark, New Weston 

Branch, is currently taking applications and resumes for a 

full time custom applicator. Applicants should possess a 

Class A CDL and have knowledge of fertilizers and chemi-

cals.   

To Apply: Applications and resumes can be sent to: re-
sume@mercerlandmark.com or 426 West Market Street, 
Celina, Ohio 4582  

Police Officer 

Company: Vandalia Police Division 

Job Location: Montgomery County 

Address: Municipal Building, 333 James Bohanan 

Memorial Drive, Vandalia, Ohio  45377 

Qualifications Desired: The nationally-accredited 

Vandalia Police Division is accepting applications from 

energetic and skilled professionals who would like to 

serve as Police Officer. Applicants must be 21 by Octo-

ber 5. They must possess or obtain valid Ohio driver's 

license, Peace Officer and Emergency Medical Re-

sponder certifications. Chosen candidates must reside 

within Montgomery County or in an adjacent county.  

To Apply: Review and obtain IMPORTANT QUALIFI-

CATION INSTRUCTIONS and applications at 

www.vandaliaohio.org, or at the Municipal Building, 

333 James Bohanan Memorial Drive. All application 

materials must be submitted in person or by mail no 

later than Wednesday, October 5, noon. Applications 

NOT accepted electronically. Interviews will begin in 

October. Final candidates must pass an extensive 

background investigation, truth verification, psycho-

logical and physical/drug screening.  

http://www.shelbycountyjfs.org
mailto:GKElectricCo@aol.com
mailto:resume@mercerlandmark.com
mailto:resume@mercerlandmark.com
http://www.vandaliaohio.org
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Drivers 

Company: Larger Bros. Transport 

To Apply: Call Nick at 937-622-8704 or email resume to 

nicholas@largerbros.com  

 

 

MIG Welders 

Company: Elite Enclosure Company 

Address: 2349 Industrial Drive, Sidney, Ohio  45365  

Qualifications Desired: Evaluations based on perfor-

mance and attendance with 30, 60 and 90 day reviews 

at start for new-hires.  

To Apply: Apply in person at: Elite Enclosure Compa-

ny, 2349 Industrial Dr., Sidney, OH 45365 * Wear steel 

toes for interview; be prepared to take a weld test 

and/or tour; certifications not a requirement.  

 

 

Office Assistant 

Company: Eagle Bridge Co.  

Address:  800 S Vandemark Rd, Sidney, Ohio 

Qualifications Desired:• Telephone skills and proper 

phone etiquette • Experience with Microsoft Word and 

Excel • Must be dependable • Organized • Attention to de-

tail - Administrative Writing Skills and Typing - Driver's Li-

cense.  Experience in an office atmosphere a plus, but not 

required  

Education Requirement: High School Degree Required  

Job Duties: • Answer incoming phone calls• Represent 

company at front desk and welcome visitors • Collect, sort 

and distribute mailing correspondence • Review incoming 

invoices and match up with packing slips for accounts re-

ceivable • General office filing both in paper and electronic 

files • Coordinate and track paperwork with field repre-

sentatives • Organize, sort and track equipment mainte-

nance documentation - Typing of basic correspondence 

letters  

To Apply: Apply online at www.indeed.com  seek job title 

and location  

 

 

 

Data Entry Clerk 

Company:  Victoria's Secret  

Job Location:  Piqua, OH  

Address: Attention:  Kate Bolt (no address provided) 

Qualifications Desired: Office clerk, general office 

skills  

Job Duties: Maintains data entry requirements by fol-

lowing data program techniques and procedures. Veri-

fies entered customer and account data by reviewing, 

correcting, deleting, or reentering data; combining da-

ta from both systems when account information is in-

complete; purging files to eliminate duplication of da-

ta.  

To Apply:  E-mail Resume to: victoria-

desk200@hotmail.com  

http://www.shelbycountyjfs.org
mailto:nicholas@largerbros.com
http://www.indeed.com
mailto:victoriadesk200@hotmail.com
mailto:victoriadesk200@hotmail.com
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Accounting / Human Resource Specialist 

Company: Ingredia Inc.  

Address: 625 Commerce Rd, Wapakoneta, Ohio  45895  

Qualifications Desired: •Minimum of one year of experience with AP, AR, GL, and HR  •Experience with remote check 

deposit process  •Notary Public commission  •Ability to communicate in French is helpful but not required  •Excellent ver-

bal and written skills  •Ability to respect all confidential information  •Excellent application software skills including MS 

Word, Excel, Internet Explorer, and Outlook  •Experience with GL, AP, and AR modules of an ERP system  •Understanding 

of labor and payroll tax laws  •Accurate, well-organized, and self-directed  •Problem solver with good analytical 

skills  •Ability to handle multiple priorities and competing demands  •Ability to take initiative, meet deadlines, and find 

solutions while respecting procedures and  

Education Requirement: Minimum of Associate's Degree in Accounting  

Job Duties: Prepare vendor invoices for approval and enter into ERP system  •Handle vendor communications, disputes, 

and discrepancies  •Maintain accounts payable records  •Prepare vendor manual payments  •Post adjustments to vendor 

accounts as needed  •Complete vendor credit applications •Ensure timely entry of AP invoices during month-end 

close  •Handle weekly AR collection calls and summarize for management  •Deposit customer checks  •Research and solve 

customer invoice payment discrepancies •Post adjustments to customer accounts •Prepare manual customer invoices as 

needed and enter into ERP system  •Prepare and post adjusting journal entries to general ledger  •Reconcile several gen-

eral ledger accounts on a monthly basis  •Maintain accurate and detailed payroll records and review quarterly tax reports 

for accuracy  •Prepare semi-annual Workers' Compensation Payroll Reports  •Prepare the annual OSHA Form 300A and 

OSHA Form 301 as needed  •Maintain accurate and detailed personnel files  •Administer new hire & termination process 

and document accordingly  •Assist with recruitment and interview process  •Handle employee requests and ques-

tions  •Oversee annual open enrollment for benefit plans  •Prepare several monthly HR-related reports  •Enrollment of 

eligible employees into retirement plan  •Maintain confidential, accurate, and detailed personnel files      

To Apply: Email resume to hr@ingredia.com  

 

Drivers: Yard Drivers 

Job Duties: Working Mon-Fri. 2nd & 3rd shift. Good Money & Excellent Benefits.  

To Apply: Call 888-840-8106  

http://www.shelbycountyjfs.org
mailto:hr@ingredia.com
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Fiscal Officer 

Company:   Shelby County Libraries  

Address:  230 E North Street, Sidney, Ohio  45365         Hours:   Part Time; Position is 25-30 hours per week  

Qualifications Desired: A minimum of three (3) years of financial experience; OR an equivalent combination of educa-

tion, training and experience. Must have proficiency in the use of automated financial data processing systems and com-

puters and knowledge of fund accounting  

Education Requirement: Bachelor's Degree  

Job Duties: Under daily administrative direction by the Executive Director, the Fiscal Officer has statutory responsibili-

ties for all library funds and ensures that all financial operations comply with statutes of the State of Ohio, state auditing 

requirements, sound financial practices and the policies and decisions of the Board of Trustees. The Fiscal Officer also di-

rects the business and payroll functions of the  library.  ACCOUNTING   « Develops and maintains a system of internal ac-

counting controls  « Implements accounting system changes, as necessary. PAYROLL  « Oversees the payroll process  « 

Ensures the appropriate processing of payroll checks  « Maintains employee and system master payroll data. BUDGET AC-

COUNTING « Provides information and advice on the financial condition of the library to the Board of Trustees and the 

Director. CUSTODY OF FUNDS « Receives and deposits library funds in the authorized depository « Invest funds to maxim-

ize interest « Monitors fund balances and recommends transfers and advances, as necessary. 

To Apply: If interested, please send resume to clinesu@sclmail.org.  

Press Operator / Assembler 

Company:  Industry Products Company  

Address: Attention:  Kice, Darla, 500 Statler Road, Piqua, Ohio  45356  

Qualifications Desired: Ability to learn press operation -Ability to learn assembly processes -Basic Reading 

-Basic Math skills -Fit into team and continuous improvement environment -learn to use appropriate measuring devices -

Good manual dexterity -Lift up to 20 pounds -Maneuver up to 50 pounds. Previous die-cutting experience - Assembly expe-

rience -Previous press experience    

Job Duties:  Safely operate all department assembly equipment. Clean parts.  Perform continuous in-process quality 

checks and pull out parts that do not meet specifications, gauging parts as necessary.  Packaging. Complete production 

paperwork. Responsibility of all IPC employees:  Be a team player.  Obey safety procedures.  Maintain a clean work area. 

To Apply: Email resume to: dkice@IndustryProductsCo.com or mail resume to Industry Products, 500 Statler Road, Pi-

qua, Ohio  45356  

http://www.shelbycountyjfs.org
mailto:clinesu@sclmail.org
mailto:dkice@IndustryProductsCo.com
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Production  Supervisor 2nd Shift 

Company: Derby Fabricating Solutions  

Address:  570 Lester Avenue, Sidney, Ohio     

Qualifications Desired: • Minimum of 2 years Manufacturing Experience  • Automotive experience a plus  • Basic Com-

puter Skills – Microsoft office, word, excel, ERP System  

Education Requirement: High School Diploma  

Job Duties: This position is responsible for leading and managing day-to-day manufacturing operations with a staff of ap-

proximately 5 - 10 team members with a goal of building a world class operation with world class team members. Provide 

leadership in the areas of problem solving, continuous improvement and coaching/development of team members to en-

sure safe production of high quality products which exceed customer demands in the most cost effective manner. The suc-

cessful candidate for this position will be required to work 2nd shift after training on first shift has been completed  

To Apply: Apply online at www.indeed.com seek job title and location  

 

Customer Service / Front Office Float 

Company:  Orthopedic Associates of SW Ohio  

Job Location: Centerville - Dayton, Dayton, OH  - Greenville, Greenville, OH - Sidney, Sidney, OH  

Address: 915 Michigan St, Sidney, Ohio Location  

Qualifications Desired: The ideal candidate will have previous customer service experience in a medical 

practice setting, ability to multi-task and have above average computer skills. Prior experience with Electronic 

Medical Records, preferably ECW, a plus.  

Job Duties: Seeking a full-time Customer Service/Front Office Float position that will travel to all locations. This 

position is responsible for greeting patients and families, scheduling appointments, collecting and posting pay-

ments, administering paperwork, answering phone calls, computer data entry and providing top notch cus-

tomer service to patients, families, guests, and staff.  

To Apply:  Apply online at www.indeed.com seek job title and location  

http://www.shelbycountyjfs.org
http://www.indeed.com
http://www.indeed.com
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Part-Time Lawn & Garden, Part-Time Stocker, Part-Time Maintenance, Part-Time Deli 

(Closing), Part-Time Produce Associate, Part-Time Assembler, Part-Time Day            

Maintenance, Part-Time Hardware Associate, Part-Time Cashier 

Company: Walmart 

Job Location: Sidney, Ohio 

To Apply: Please apply online:  http://careers.walmart.com/search-jobs/hourly-retail-jobs/ 

 or apply at Walmart at the kiosk in the layaway department.  

 

 

 

Electrical Technician 

Company: French Oil  

Job Location: Sidney, Ohio 

Qualifications Desired: Must have an understanding of electrical schematics and the ability to wire and trou-

bleshoot custom hydraulic presses and other machinery. Must be able to do all of the wiring from a 

main control panel with a PLC to the various devices controlling the machine. Also requires some mechanical as-

sembly skills.  

Job Duties: French Oil custom designs, manufactures and supports hydraulic presses for molding rubber and 

composite materials, screw presses for synthetic rubber processing and the separation of liquids from solids, and 

oilseed equipment used to extract vegetable oil from seeds and nuts, and to produce “green” biofuels.  

To Apply: Please submit resumes to: BWRobbins@frenchoil.com     Find more details about these positions and 

see all of our current employment opportunities at www.frenchoil.com  

http://www.shelbycountyjfs.org
http://careers.walmart.com/search-jobs/hourly-retail-jobs/
mailto:BWRobbins@frenchoil.com
http://www.frenchoil.com
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HopeLine Staff 

Company: Safe Haven Inc.  

Job Location: Piqua/Sidney Ohio 

Address: 633 N. Wayne Street Piqua, Ohio 45356 

Qualifications Desired: Most importantly, applicants must be able to provide a kind, encouraging ear to those who 

are in need of mental health support. Computer experience a must! Mental Health consumers encouraged to apply.  

Job Duties: Seeking motivated part-time staff to answer calls in to the HopeLine.  Must be caring, patient, and sup-

portive. Duties include talking to callers about life issues, providing referrals when needed and understanding of cri-

sis intervention. Mental Health consumers encouraged to apply.  

To Apply: Please send resume and cover letter to SafeHaven Inc., Attn:  Tricia Stemen, 633 N. Wayne Street, Piqua, 

OH  45356 by Friday,  October 7th, 2016.  

 

Utility/Assembly Personnel 

Company: Elite Enclosure Company  

Job Location: Sidney, Ohio 

Address: 2349 Industrial Dr. Sidney, Ohio 45365 

To Apply: Wear steel toes for interview; be prepared to complete the application process. EEOC. Apply in per-

son at Elite Enclosure Company, 2349 Industrial Dr. Sidney OH 45365. No phone calls  please!  

 

Dump Truck Driver 

Qualifications Desired:  CDL Class B & Experience Required  

To Apply: Call 937-339-6861.  

http://www.shelbycountyjfs.org
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Manufacturing Engineer 

Company: French Oil  

Job Location: Sidney, Ohio 

Qualifications Desired: 5+ years of experience in a job shop environment or an equivalent combination of both. 

You will develop and create 3 and 4 axis Mastercam programs for lathes and mills and you must have the ability to 

choose the correct tools for the job while looking for future improvements.  

Education Requirement: Two year technical degree.  

Job Duties: French Oil custom designs, manufactures and supports hydraulic presses for molding rubber and 

composite materials, screw presses for synthetic rubber processing and the separation of liquids from solids, and 

oilseed equipment used to extract vegetable oil from seeds and nuts, and to produce “green” biofuels.  

To Apply: Please submit resumes to: BWRobbins@frenchoil.com     Find more details about these positions and 

see all of our current employment opportunities at www.frenchoil.com  

 

Operators 

Qualifications Desired: Growing company 

seeking experienced operators for high speed 

paper converting equipment. Minimum of 5 

years operating experience.  PLC experience is 

a plus.  

To Apply: Send resume to: operatorstechni-

cians@yahoo.com  

 

Part-Time Registered Nurse 

Company: Shelby County Board of Developmental Disabil-

ities 

Address: 1200 Childrens Home Road, Attn:  Lisa Brady, 

Sidney, Ohio  45365  

Education Requirement: Current State of Ohio nurse licen-

sure and CPR certification required.  

Job Duties: Part-Time RN for the Preschool Program. 

To Apply: Visit the employment section of 

www.shelbydd.org for pay rate, benefits, position descrip-

tion and application. Send resume/application or apply at: 

SCBDD, 1200 Childrens Home Rd., Sidney,Ohio 45365, attn: 

Lisa Brady.  

 

http://www.shelbycountyjfs.org
mailto:BWRobbins@frenchoil.com
http://www.frenchoil.com
mailto:operatorstechnicians@yahoo.com
mailto:operatorstechnicians@yahoo.com
http://www.shelbydd.org
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Maintenance Associates 

Company: AGC Glass Company of North America (Bellefontaine) 

Qualifications Desired: We are seeking qualified Maintenance Associates to join our fast paced, high-tech, team environ-

ment.  3-5 years experience, must complete the General Maintenance Training Program.  

Education Requirement: HS diploma or GED, 2-year Technical degree preferred.  

Job Duties: Responsibilities:  Perform various maintenance tasks, able to troubleshoot equipment/systems, read/

interpret blueprints, drawings, and specifications.  

To Apply: For more information and to apply, please visit:  www.AGCcareers.com  

Press Operator / Assembler 

Company:  Industry Products Company  

Address: Attention:  Kice, Darla, 500 Statler Road, Piqua, Ohio  45356  

Qualifications Desired: Ability to learn press operation -Ability to learn assembly processes -Basic Reading -Basic Math 

skills -Fit into team and continuous improvement environment -learn to use appropriate measuring devices -Good manual 

dexterity -Lift up to 20 pounds -Maneuver up to 50 pounds. Previous die-cutting experience - Assembly experience -

Previous press experience    

Job Duties:  Safely operate all department assembly equipment. Clean parts.  Perform continuous in-process quality 

checks and pull out parts that do not meet specifications, gauging parts as necessary.  Packaging. Complete production 

paperwork.   Responsibility of all IPC employees:  Be a team player.  Obey safety procedures.  Maintain a clean work area. 

To Apply: Email resume to: dkice@IndustryProductsCo.com or mail resume to Industry Products, 500 Statler Road, Pi-

qua, Ohio  45356  

Class A CDL Driver 

Company:   Undisclosed  

Job Location: Miami County 

Qualifications Desired:  Local company based in Miami County has a current opening for a Class A CDL driver. Must have 

a clean MVR, able to pass a drug screening, and have at least 2 years of experience. Four days a week with a daily route, 

$200 per day, no benefits.  

To apply:  Interested applicants are asked to submit their resumes to:  OMJ-DARKECO@jfs.ohio.gov  

or bring  resume in person to:  Ohio Means Jobs Darke County 603 Wagner Ave Greenville, OH 45331 

http://www.shelbycountyjfs.org
http://www.AGCcareers.com
mailto:dkice@IndustryProductsCo.com
mailto:OMJ-DARKECO@jfs.ohio.gov
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Data Entry Clerk 

Company:  Victoria's Secret  

Job Location:  Piqua, OH  

Address: Attention:  Kate Bolt (no address provided) 

Qualifications Desired: Office clerk, general office skills  

Job Duties: Maintains data entry requirements by following data program techniques and procedures. Verifies en-

tered customer and account data by reviewing, correcting, deleting, or reentering data; combining data from both sys-

tems when account information is incomplete; purging files to eliminate duplication of data.  

To Apply:  E-mail Resume to: victoriadesk200@hotmail.com  

Evening/Weekend Support Specialist 

Company: New Choices 

Qualifications Desired:  Experience in working with victims preferred.  Good written, interpersonal and public commu-
nication skills.  Ability to adhere to and incorporate the philosophies of New Choices, Inc. as it relates to victims of do-
mestic violence and their children, domestic violence criminal and civil law and related matters.  Must maintain a valid 
Ohio Driver’s license.  Ability to handle with professionalism and void of bias all people in crisis regardless of race, creed, 
ethnicity, class, economic standing or sexual orientation.  Competence in dealing professionally with courts, law enforce-
ment and outside agencies.  Ability to maintain the strictest client confidentiality standards. 

Education Requirement:  High School Diploma or GED.  

Job Duties:  The support specialist will be available during their shift to assist clients with preparing paperwork for pro-
tection orders, to develop safety plans, and to assist with other activities needed by clients who cannot get into the office 
during day shift hours.  Additionally, will answer crisis hotline, ensure client safety, monitor cameras and execute emer-
gency evacuation plan in case of security threat/breach, fire or other emergency, provide crisis intervention services and 
provide for the needs of clients and families in the shelter.  Please ask a staff member of OhioMeansJobs Shelby County 
for a  detailed description of job duties. 
 
To apply:  Please submit a resume by October 15, 2016 to: Support Specialist Position, P.O. Box 4182, Sidney, Ohio  

45365 

http://www.shelbycountyjfs.org
mailto:victoriadesk200@hotmail.com
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 Manufacturing 

Company: Staffmark  

Job Location: Local Food Manufacturer in Sidney, Ohio  

Address: 655 North Vandemark Road, Patricia Byers, Sidney, Ohio  45365   

Hours: 1st and 2nd shifts openings.  10hr shifts    

Qualifications Desired:  Able to stand for 10 hour shifts. Must be able to work around moving conveyors. Great attend-

ance is a must. 

Job Duties:  Able to stand for 10 hour shifts. Must be able to work around moving conveyors. 

To Apply: Apply online at www.CareerBuilder.com  seek job title and location  

Painter 

Company:  Electro Controls, Inc.  

Address:  Contact Name: Lora French -  1991 Saint Marys Rd, 

Sidney, Ohio  45365 

Qualifications Desired: Knowledge of equipment, materials, 

methods, practices, and tools used in painting trade. Experi-

ence of mixing and matching colors. Good communication 

skills. Ability to work independently.  

Job Duties: Responsible for upholding ownership’s business 

philosophies and strategies, both internal and external to the 

company. Smooth and prepare surfaces for painting, includ-

ing sanding and removing old paint. Paint surfaces, using 

spray gun, using brushes, or paint rollers and apply paint with 

cloth, brush, sponge, or fingers to create special effects. Pick 

up and deliver painting supplies to Electro Controls from sup-

plier Work with all supervisors to complete projects. Follow 

established safety procedures and techniques to perform job 

duties, including lifting, climbing, etc.  

To Apply: E-mail Resume to:  LFrench@elctro-

controls.com  

General Labor / Pallet Builder 

Company:   Kamps Pallets  

Address:  10709 Reed Road, Versailles, Ohio     

Qualifications Desired: Fast paced, physically 

demanding work must be able to lift up to 50lbs. 

Position may involve using a nail gun, band saws 

and other power tools.  

Job Duties: General Labor - Pallet Repair These 

are piece rate positions and those willing and 

able to work hard can make a good income.  

To Apply: Apply online at www.indeed.com  

seek job title and location  - Please DO NOT call 

to check on the status of your application. We 

will be calling to schedule interviews in the next 

couple of weeks.  

 

 

http://www.shelbycountyjfs.org
http://www.CareerBuilder.com
mailto:LFrench@elctro-controls.com
mailto:LFrench@elctro-controls.com
http://www.indeed.com
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                                                         Community Resource Specialist 

Company:  Catholic Social Services of the Miami Valley  

Address: 1201 Fairington Avenue, Sidney, Ohio  45365 

Qualifications Desired: Good phone etiquette  - Ability to professionally represent the agency at resource fairs and gar-

ner information from other vendors  - Ability to establish and update information on an on-going basis  - It is helpful for 

the person to be able to come into our office, but can work virtually at times  

Job Duties: Catholic Social Services of the Miami Valley offers assistance to people in need regardless of religion, eth-

nic background or socioeconomic condition. Established in 1921, the agency now serves nearly 30,000 people per year in 

eight counties: Montgomery, Greene, Preble, Darke, Miami, Mercer, Shelby and Auglaize. Some services are also provid-

ed in Champaign and Logan Counties.  

This internship position will research community resources in Preble, Darke, Miami, Mercer, Shelby, and Auglaize coun-

ties, and possibly Champaign and Logan counties.    

To Apply: Apply online at www.ohiomeansjobs.com  seek job title and location  

Kirkwood Applicator 

Company:  Crop Production Services  

Job Location: Sidney, OH   area 

Qualifications Desired:1-3 years’ experience in custom application - 1-3 years in equipment maintenance  

Job Duties: Position has dual responsibility as a certified custom applicator and a maintenance and repair specialist. - 

Responsible for keeping field equipment clean and in safe operating condition. - Responsible apply the correct amount of 

product to each acre and in a manner consistent with the product label. - Establish daily acres applied expectations with 

management consistent with machine capabilities, operator experience, field sizes and terrain. - Ability to crosscheck 

products, rates and timing effectiveness vs. targeted/non targeted pest/crops. - Keep abreast of the dangers and hazards 

of products and take proper precaution. - Complete application records as required by the Company and government reg-

ulations Maintenance & Repair of Facility/Equipment - Maintain the facility and repair equipment in a safe and dependa-

ble operating condition, which enhances operation efficiency and product quality. - Maintain the rolling stock in a depend-

able, safe and field ready condition to build trust with our customers and minimizes repair expenses. - Maintain the ap-

pearance of the facility, equipment and grounds to project a positive image in the community. - Receive, ship, and main-

tain inventories in a professional manner. - Develop maintenance and repair skills through management approved training 

programs. - See more at: http://www.cpsagu.com/careers?jobid=2016-4032#sthash.9foCcJXK.dpuf  

To Apply: Apply online at  www.ohiomeansjobs.com  seek job title and location  

http://www.shelbycountyjfs.org
http://www.ohiomeansjobs.com
http://www.cpsagu.com/careers?jobid=2016-4032#sthash.9foCcJXK.dpuf
http://www.ohiomeansjobs.com
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Counselor in Training 

Company:  Catholic Social Services of the Miami Valley  

Address:  1201 Fairington Avenue, Sidney, Ohio  45365        Status:  Part Time 

Qualifications Desired: Ability to utilize appropriate supervision and peer consultation  • Beginning ability to effectively 

utilize other avenues of ongoing education  • Familiarity of and interest in goal-oriented counseling  • Use of case work, 

group work, C.O., social planning, administration, etc.  • Ability to integrate theory and practice  • Ability to formulate and 

carry out independent assessment, diagnosis and treatment plans • Integration of professional values  • Sound interviewing, 

intervention, and documentation skills  • General research skills  

Education Requirement: Working towards a Masters degree in social work or counseling; MUST be able to obtain a certifi-

cate to practice from the Social Work Board  

Job Duties: Wellness counseling provides clinical services for individuals and couples. Counseling can address issues such 

as premarital relationships, marital and couple relationships, parenting skills, family relationships, stress, adapting to change 

such as divorce, grief, pregnancy, or loss of job, changing problematic habits, decision making, changing lifestyles, self es-

teem, communications skills and sadness or anxiety. The intern-therapist will provide mental health counseling, assessment 

and treatment services, preventive mental health and case management services to children, adults and couples.    

To Apply: Apply online at www.ohiomeansjobs.com  seek job title and location  

HR Coordinator 

Company: Clean All Services  

Address: 324 Adams Street, Building #1, Sidney, Ohio  45365  

Qualifications Desired: The Human Resource Coordinator will provide assistance and advice to all departments in per-

sonnel matters as directed by the Human Resource Manager.  

Education Requirement: High School or equivalent  

Job Duties: Recruitment  *Enter pay changes and classifications  *Create new hire folders *Preform employee verifica-

tions  *File employee information  *Create online ads for open positions  *Will answer outside phone calls and provide 

customer service both internally and externally as needed  *Assist with Monthly Safety Tool Boxes  *Assist with the 

monthly newsletter  *Issue employee documentation and review documentation completed by members of operation  

*Make copies of applications, new hire packets, and training packets  *Complete functions of the payroll coordinator as 

needed  

To Apply:  Apply online at www.ohiomeansjobs.com  seek job title and  location  

http://www.shelbycountyjfs.org
http://www.ohiomeansjobs.com
http://www.ohiomeansjobs.com
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General Foundry Workers 

Company: Reliable Castings  

Address: 1521 Michigan Street, Sidney, Ohio  45365       Status:  Positions are available on 2nd and 3rd shift  

Qualifications Desired: Must be able to stand for 8 hours. Positions are available on 2nd and 3rd shift.  

Job Duties: no job description offered in employer’s ad  

To Apply: Apply online at www.OhioMeansJobs.com  seek job title and location or apply in person at the plant address 

of 1521 Michigan Avenue, Sidney, Ohio  during regular business day shift hours  

 

Production Supervisor 

Company:  Clopay  

Address:  1400 W State Route 55, Troy, Ohio   Status: Full Time - third shift  

Benefits:  Tuition reimbursement, paid holidays, sick and vacation time as well as a matching 401(k) savings plan. 

Please visit our website at www.clopaydoor.com to learn more about our company  

Qualifications Desired: Minimum of 2 years previous supervisory experience, preferably in a manufacturing envi-

ronment. Previous manufacturing experience. • Good computer skills. • Good communication skills. • Ability to 

stand for longer periods of time and lift up to 50 lbs. frequently. 

Education Requirement: Bachelor’s degree or equivalent combination of education and experience.   

Job Duties: Provide a safe work environment in the assigned department. Ensures employees have received safety 

training and are properly using safety devices and equipment and Personal Protective Equipment. • Responsible for 

ensuring proper job rotation, good general housekeeping and adherence to safety policies and work practices and 

procedures. Responsible for leading accident/incident investigations for all incidents within department. • Responsi-

ble for tracking and improving line efficiencies. Line efficiency improvements may involve process and/or line layout 

changes, and making recommendations to reduce labor and material costs. • Responsible for product quality and 

accuracy and the timely completion of production schedules in established priority sequence. • Maintain conform-

ance with rules and regulations, issue verbal and written warnings when required. • Administer company policies 

and maintain a pleasant employer / employee relationship on the highest possible level. • Responsible for training 

new employees. • Maintain the department vacation calendar and resolve vacation conflicts.• Attend company 

sponsored training classes.  

To Apply: Apply online at  www.clopaydoor.com career's tab to apply  

http://www.shelbycountyjfs.org
http://www.OhioMeansJobs.com
http://www.clopaydoor.com
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Assistant Store Manager 

Company:  Wagner's IGA  

Address:  444 S. Washington Street,  New Bremen, OH    Status:  Full Time 

Qualifications Desired: Minimum of 2 years of customer service is required.  

Education Requirement: High School  

Job Duties: The Assistant Store Manger must demonstrate a passion for customer service and is responsible for as-

sisting the Store Manager with the overall operations of the store. Responsibilities include providing outstanding cus-

tomer service, some ordering, stocking and maintaining overall store conditions, at times operating as the manager on 

duty, and more. The ability to prioritize and multitask, and willingness to work a varied schedule including days, eve-

nings, weekends, and holidays is required.  

To Apply: In person at Wagner's IGA, 444 S. Washington St., New Bremen, OH  

Part Time High School Help 

Company: Precision Strip    

Address:  86 S Ohio Street, Minster, Ohio  45865  

Status:  Day Shift, Monday – Friday  

3 – 4 hours per day during the school year with 

preferred hours being during the timeframe of 

1pm – 5pm; some limited flexibility around these 

hours may be available  

Qualifications Desired: will train - entry level  

Education Requirement: in High School  

Job Duties:  Assist the Purchasing department in 

performing inventory, stocking plants with neces-

sary items, special projects, and various other 

tasks as needed.  

To Apply: http://www.precision-strip.com/

careers  

Substitute Classroom Aides 

Company:   The Auglaize County Educational Service 

Center 

Address: 1045 Dearbaugh Ave, Suite #2, Wapak, OH 

Status:  Part Time   Wage: $10.00/hr. -  no benefits 

Qualifications Desired: No experience required  

Education Requirement:  High School  

Job Duties: The Auglaize County Educational Service 

Center is looking for substitute aides to work in their 

special education classrooms  

To Apply: Find applications on website ( http://

www.auglaizeesc.org)    or in person, mail   or drop off  

 

http://www.shelbycountyjfs.org
http://www.precision-strip.com/careers
http://www.precision-strip.com/careers
http://www.auglaizeesc.org
http://www.auglaizeesc.org
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Donor Relations Director 

Company: Community Foundation of Shelby County  

Address: 100 S. Main Avenue,  Suite 202, Sidney, Ohio  45365                 Status: Part Time 

Qualifications Desired: Experience building long-term customer /client / donor relationships  

Education Requirement: Bachelor’s degree preferred  

Job Duties: The Donor Relations Director will be responsible for cultivation activities that contribute to the long-term 

growth of the Community Foundation of Shelby County with a primary focus to identify and develop relationships with 

prospective donors.   A minimum of 3 years’ experience developing long-term customer/client/donor relationships. Must 

have strong interpersonal skills, an ability to communicate effectively and be able to exercise sound judgment. See the 

job description at www.commfoun.com.  

To Apply: Mail or email to Marian Spicer,  Community Foundation of Shelby County, 100 S. Main Ave, Ste. 202, Sidney, 

Ohio 45365 or mspicer@commfoun.com  

Auto Mechanic 

Company: RRR Tire  Service  

Address: 13851 Cemetery Road,  Wapakoneta, 

Ohio  45895   Status:  2nd shift - Full Time   

Qualifications Desired: Must have experience as 

auto mechanic.  Valid Driver's license a plus - 

Entry level  

Education Requirement: High School  

Job Duties: 2nd shift Auto Mechanic needed. 

Job duties include, diagnosis and repair of cars 

and light trucks, preventative maintenance such 

as tune ups, replacing filters, and oil changes.  

To Apply:  EMAIL RESUME TO AC-

CTS.RRRTIRE@HOTMAIL.COM  

Bartender 

Company: New Bremen American Legion, Post 241  

Address: 6458 S.R. 66, P.O. Box 94,   New Bremen, OH  

45869        Status:  Part Time 

Qualifications Desired: Prior experience in a bar / res-

taurant is helpful.  

Education Requirement: High School  

Job Duties: Bar tending, cooking, stocking coolers, 

cleaning, shifts are mostly evenings and weekends. 

(some weekend shifts will be required)  

To Apply: Mail to: New Bremen American Legion, Post 

241, 6458 S.R. 66, P.O. Box 94, New Bremen, OH 45869  

http://www.shelbycountyjfs.org
http://www.commfoun.com
mailto:mspicer@commfoun.com
mailto:ACCTS.RRRTIRE@HOTMAIL.COM
mailto:ACCTS.RRRTIRE@HOTMAIL.COM
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Bar Manager 

Company:  New Bremen American Legion, Post 241  

Address: 6458 S.R. 66, P.O. Box 94,  New Bremen, Ohio  45869   Status:  Part Time 

Qualifications Desired: Previous experience in a restaurant / bar preferred. Entry level manager to experienced level 

manager.  

Education Requirement: High School  

Job Duties: Overall in charge, reports to the bar committee. Works with the office/event manager - Monitoring, order-

ing and supervises the restocking of all bar and kitchen inventory. Order items requested by the event manager.  Sched-

ules bartenders for the canteen and maintenance of equipment. Hires bartenders and sub contractors for mowing and 

snow removal.  Books entertainment for the bar. Orders everything needed for Fish/Chicken Fries, Coordinate with 

Elmwood Assisted Living for delivery of meals to the residents that are veterans. Works at least 1 shift per week as a bar-

tender. Orders gambling tickets. Daily cleaning of the bar/kitchen  

To Apply: Mail to: New Bremen American Legion, Post 241, 6458 S.R. 66, P.O. Box 94, New Bremen, OH 45869  

Nursing Resource Supervisor 

Company: Upper Valley Medical Center  

Job Location:  3130 N Count Rd State 25A, Troy, Ohio  45373    Status:  Part Time  7P – 7:30A / 48 Hours per pay  

Qualifications Desired: Current Ohio State License as a Registered Nurse. Professional level CPR & ACLS required.  Five 

years of nursing experience with previous charge or nursing supervisory experience preferred Professional knowledge of 

nursing theory, practice, and administration in order to oversee planning and implementation of care, and ability to pre-

pare analyses, reports, policies and budgets. Computer experience required.  

Education Requirement:  BSN Required - Bachelor’s Degree preferred  

Job Duties: Responsible for coordination of resources to meet the needs of patients, staff and physicians on assigned 

shifts. Problem solving, collaborating with departments, evaluating effectiveness of care, and promoting effective commu-

nication. Contributes to implementation and enforcement of nursing and administrative policies and procedures, perfor-

mance plans, and takes corrective action as appropriate. Assumes administrative responsibilities in the absence of the Di-

rectors and Nursing Team Managers. Practices professional nursing care in an autonomous manner. Must be able to work 

under pressure, multi-task, and maintain a professional demeanor under adverse conditions.  

To Apply: Apply online at www.premier.com  see Career's tab Reference Code: 029218  

http://www.shelbycountyjfs.org
http://www.premier.com
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Machinist 

Company:  Bendco Machine & Tool       

Address: 283 W 1st Street,  Minster, Ohio   

Status:   This is a full-time position – first shift - 7:00am – 3:45pm - Monday - Friday. Individuals must be able to work 

overtime when needed  

Qualifications Desired: Individuals must be enrolled in or graduated from a machinist program or have equivalent ma-

chinist experience. Candidates must be able to use standard shop equipment, read blue prints, hold tight tolerances and 

use precise measuring equipment. Welding experience is preferred but not required.  

Education Requirement: High School  

Job Duties: This position is responsible for using mills, lathes, grinders, and other standard shop equipment to make 

and assemble machine details. This position works with the machine builder to assemble and tryout the machine.  

To Apply: Please submit resumes to hr@bendcomachine.com  

CNC Machinist 

Company:  Bendco Machine & Tool                 

Address: 283 W 1st Street,  Minster, Ohio 45865  

 Status:  This is a full-time position – first shift - 7:00am – 3:45pm - Monday - Friday. Must be able to work overtime when 

needed   

Qualifications Desired: Individuals should be certified or have equivalent CNC machinist experience. Candidates should 

be able to use precise measuring equipment, hold tight tolerances, and use standard shop equipment  

Education Requirement: High School   

Job Duties: Bendco Machine & Tool is a growing custom machine shop that is searching for individuals who are experi-

enced in programming and running CNC mills. Operators should be able to read blue prints, setup the mill, adjust pro-

grams, and inspect parts. This position is responsible for custom details for machinery projects  

To Apply: Please submit resumes to hr@bendcomachine.com  

http://www.shelbycountyjfs.org
mailto:hr@bendcomachine.com
mailto:hr@bendcomachine.com
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General Cleaning 

Company:  Tier One Property Services (TOPS  

Job Location:  Anna, Ohio                             Status:  Full Time / Part Time  

Address: 405 South Oak Street, Marysville, Ohio  

Benefits: Most positions are full time, but we have the flexibility to create part time schedules, to help accommodate 

your lifestyle. Full time associates receive 7 paid Holidays per year and vacation/sick time after completing their first 90 

days of employment. Health Insurance benefits are available to full time associates after 60 days, and 401k after one year 

of employment  

Qualifications Desired: These are entry level positions that require no experience, but cleaning housekeeping/floor care 

experience is a plus.  These entry level positions are a great opportunity to learn our work and our culture, and are a step-

ping stone to grow into leadership positions, as we value promoting associates from within into our Leadership roles 

throughout the organization.  

Job Duties: Tier One Property Services (TOPS) is growing in the Shelby County, OH area, and is currently accepting ap-

plications and resumes for positions in Anna, OH. This is a 24 hour a day operation in a manufacturing environment, so we 

have opportunities on 1st, 2nd, and 3rd shifts. Positions would include cleaning restrooms, locker rooms, offices, cafes 

and break areas, hallways, and/or floors, depending on the shift and area of responsibility  

To Apply: Please respond to this ad with you resume, or apply on line atwww.sciotoservices.com, or you can always 

apply in person at our TOPS Corporate Office at 405 South Oak St, in Marysville, OH. We will require that you complete a 

full criminal background check and drug screen (company paid) as part of our onboarding process.  

Painter 

Company:  Crown Equipment Corporation  

Address:  44 S Washington Street, New Bremen, OH 

Qualifications Desired: Previously painting experience preferred.  

Education Requirement: High School diploma or equivalent required.  

Job Duties: • Paint lift truck cylinders. • Paint 1st stage masts. • Use lift truck to move material and completed parts to 

proper locations. • Inspect parts for defects. • Perform daily lift truck and hoist pre-operational safety checks. • Perform 

other related duties as assigned.  

To Apply: Apply online at www.crown.com  seek career's tab   

http://www.shelbycountyjfs.org
http://www.crown.com
http://www.crown.com
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Customer Sales &  Service Rep 

Company:  Applied Industrial Technologies  

Address: 2030 Commerce Drive,   Sidney, Ohio  

Qualifications Desired: Minimum 6 months of customer service experience * Mechanical and mathematical aptitude 

* Excellent telephone skills * Ability and desire to learn new systems and processes quickly * Strong computer skills, 

particularly Excel * Valid driver's license and clean driving record (MVR) SAP / ERP experience  * Knowledge of industri-

al distribution products and hydraulics   

Education Requirement:  High school diploma or equivalent  

Job Duties: Assist customers by phone and in person at our facility * Help customers get the parts they need * Inter-

act extensively with customers to clarify their needs, research, and recommend parts * Meet / exceed monthly sales 

goals while increasing customer satisfaction * Provide quotes * Take orders * Provide post order service * Physically 

measure specs on a wide variety of parts  

To Apply: Please send an email to hiring@applied.com or call 216-426-4776  

Administrative Assistant 

Company: MaMa Rosa's LLC  

Address: 1910 Fair Road, Sidney, Ohio  45365 

Education Requirement: Associate's degree (A. A.) or equivalent from two-year college or technical school; or six 

months to one-year related experience and/or training; or equivalent combination of education and experience  

Job Duties:  Reads and routes incoming mail. Locates and attaches appropriate file to correspondence to be an-

swered.  Update and enter appropriate Associate information into HRIS system. Composes and types routine corre-

spondence.  Organizes and maintains file system, and files correspondence and other records.  Answers and screens 

telephone calls, and arranges conference calls.  Greets visitors and contacts appropriate area or person.  Coordinates 

and arranges meetings, prepares agendas, reserves and prepares facilities, and records.  Makes copies of correspond-

ence or other printed materials.  Prepares  outgoing mail and correspondence, including e-mail and faxes.  Orders 

and maintains supplies, and arranges for equipment maintenance.    

To Apply:  Apply online at www.indeed.com  seek job title and location  

    

http://www.shelbycountyjfs.org
mailto:hiring@applied.com
http://www.indeed.com
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H R Generalist 

Company:  Nidec Minster Corporation  

Address:  240 W 5th Street,  Minster, Ohio  45865             Status:  Full Time 

Qualifications Desired: Hands-on benefits experience and understanding of laws relating to benefits such as ERISA, HIPAA 

and ACA. - At least 8 years of progressive HR Generalist/HR Business Partner experience preferred.  - Working knowledge of 

HR employment law.  - Must have strong conceptual and analytical thinking ability. Workday software experience would be 

a plus.  

Education Requirement: Bachelor's Degree  

Job Duties: This person will oversee the Total Rewards of a 500-person company. Working in conjunction with other oper-

ational business units, this person will engage in a variety of HR projects and activities which may cover multiple HR func-

tions and will become part of Nidec Minster's core management team in reference to the HR function/issues. Duties also 

include providing daily support and coaching to our leaders and employees on HR/employee relations information/issues, 

strategies and activities.  Oversee Total Rewards (Benefits, Compensation, Performance Management, and Recognition) of 

a 500-person Company which includes setting strategy, monitoring, developing recommendations for change and imple-

mentation of any new plans/strategies. - Interpret and coach leaders and employees on employment law and corporate 

policies and procedures. - Assist leaders with employee relations and conduct investigations and disciplinary actions, when 

necessary. - Support and coordinate M&A and subsidiary integration. - Oversee and update employee communication 

efforts across the global Nidec Minster organization. - Oversee HRIS/Payroll system and implementation of new systems as 

needed.  

To Apply:  www.minsterjobs.com  seek career's tab and search job title and apply  

http://www.shelbycountyjfs.org
http://www.minsterjobs.com
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Assistant Subway / Deli  

Manager 

 

Company:  Wagner's IGA   

Address:  200 S Main Street,   Ft. Lo-

ramie, OH  

Status:  Full Time    Benefits:  Benefits 

package including Health and Life Insur-

ance, AFLAC policies are available, Paid 

Vacations, Paid Holidays, 401k w/

matching, YMCA discount  

Qualifications Desired: 1 year customer 

service - Entry Level Management  

Job Duties: The Assistant Subway/Deli 

Manager must demonstrate a passion 

for customer service and is responsible 

for assisting the Subway/Deli Manager 

with the day to day operations of the 

Subway and Deli Departments. Respon-

sibilities include providing outstanding 

customer service, training employees, 

food safety, participating in the daily 

operation of the Subway and Deli De-

partments. The ability to prioritize and 

multitask and willingness to work a var-

ied schedule including days, 1 day on 

the weekend and holidays is required.  

To Apply:  In person at any Wagner's 

IGA location  

Part Time Office Aide 

Company:  Specialized Alternatives for Families and Youth 

(SAFY)  

Address: 1065 Fairington Drive, Sidney, Ohio  

Qualifications Desired: One year of office experience re-

quired •  Strong organizational skills to prioritize workload•  

Excellent communication skills (oral and written)  Operate a 

computer in regards to Microsoft Office and agency database 

system   

Education Requirement:  A high school diploma, GED or equiv-

alent  

Job Duties:  • Greet visitors and answer incoming calls on a 

multi-line telephone, direct calls, and distribute messages. • 

Execute photo copy assignments including collating, stapling, 

and distributing copies to correct personnel. • Execute mailing 

assignments as assigned. • Conducts all filing for treatment fos-

ter parent files, foster youth files, and/or client files. Miscellane-

ous filing and typing assignments as assigned. • Assume recep-

tionist duties. • Check for needed supplies/facilitate order with 

supervisor approval. • Attends assigned committee/staff 

meetings, takes minutes at such and distributes to appropriate 

individuals. • Assist division employees with clerical services as 

needed. • Sustain and maintain the roster of staff as needed or 

directed. • Input into system all referrals received. • Process all 

background checks for foster parents and respite providers. • 

Maintain the files for youth in care, foster parents, and commu-

nity clients in a current state at all times using the format identi-

fied by the Quality Improvement department. This may include, 

but is not limited to, establish and assure all files are stored 

properly, purge youth and foster parent files, and complete all 

files of discharged youth and closed foster homes. Establish and 

maintain a positive working relationship with all levels of SAFY 

staff.  

To Apply:  Apply online at www.indeed.com  seek job title and 

location  

http://www.shelbycountyjfs.org
http://www.indeed.com
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Human Trafficking Survivor Advocate 

Company: Crime Victim Services 

Address: Heidi Mercer MSSA, LSW, Human Trafficking Survivor Supervisor, Crime Victim Services, 330 N. Elizabeth St., 2nd 
Floor, Lima, Ohio  45801-4305 

Qualifications Desired: 1. National Standards for Victims Assistance - This position is required to adhere to the National Vic-
tim Assistance Standards Consortium: Standards for Victim Assistance Programs and Providers. See attached standards for de-
tails. 2. Service Outcome Standards - This position, in conjunction with the staff of CVS, is responsible for assisting and advo-
cating for victims to reach the following outcomes:  a. Property security and personal safety b. Emotional and physical healing 
c. Justice process knowledge and participation d. Financial recovery and restitution. Knowledge of: labor and sex trafficking, 
minor and adult trafficking, international and domestic trafficking, rape counseling; rape victim psychology; social work and 
counseling techniques; education techniques; rape victim services; agency policies and procedures; national standards for vic-
tims assistance and applicable ethical standards; public relations; community resources and services; rules, policies, and proce-
dures*; CVS outcome and quality measures*; records management, employee training and development; supervisory princi-
ples and practices; case management; safety practices and procedures; and office practices and procedures. Skill in: typing, 
word processing; computer operation, use of modern office equipment, motor vehicle operation. Ability to: adhere to national 
standards for victims assistance and applicable ethical standards; exercise independent judgment and discretion; understand, 
interpret, and apply laws, rules, or regulations to specific situations; determine material and equipment needs; prepare accu-
rate and error-free documentation; write instructions and specifications; communicate effectively; train or instruct others; 
maintain records according to established procedures; handle sensitive inquiries from and contacts with officials and the gen-
eral public; develop and maintain effective working relationships; travel to and gain access to work sites.    

Education Requirement: Completion of Bachelor’s Degree in criminal justice, social work, behavioral science, plus one (1)
year experience in related human service profession, or an equivalent combination of education, training, and/or experience. 
Licensed Social Worker or higher licensure by the Ohio Counselor and Social Work Board or be license eligible or enrolled in an 
educational or supervision program leading to licensure within one year; Valid Driver’s license and pass a variety of criminal, 
civil, and character background checks. Attain and maintain Ohio Advocate Network registration and / or National Credential-
ing as soon as eligible.  

Job Duties: 1. Screening and assessing of human trafficking victims/survivors for appropriate services. 2. Referrals to com-
munity resources as needed by the client; maintains contact with numerous community and governmental agencies to coordi-
nate services; conduct follow-up on referrals and obtain information. 3. Assists with the delivery of human trafficking services 
and programs to survivors, families, and staff; organizes and assists with support groups and the Northwest Ohio Rescue and 
Restore Coalition. 4. Assists in managing on-call personnel with training and orientation. 5. Documents and maintains records 
of all activities in accordance with CVS policies and procedures; updates records to ensure accuracy and completeness; ensures 
that records and maintained and kept in accordance with applicable privacy laws or other rules and regulations. 6. Provides 
direct services to victims/survivors including victim/survivor advocacy and case management, hospital response, portray 
healthy relationships, life skills mentor, group facilitation, general support, crisis counseling, emergency assistance, victim im-
pact statements, information on compensation, accurate and timely reports to justice officials, attendance on behalf of victims 
at hearing and/or trials, assistance with obtaining civil protection orders or temporary protection orders; contributes to 
achieving program outcomes and effectively delivering services to clients. 7. Provide education and information to other pro-
fessionals, survivors, and family members about the processes and dynamics of survivor recovery during all stages of victim 
assistance. 8. Required to be on-call and/or backup on-call as needed. 9. Maintains required licensures, registrations, creden-
tials, and certifications. 10. Demonstrates regular and predictable attendance.  

To Apply: Send resume and 3 references by October 5, 2016 to hmercer@crimevictimservices.org or mail to: Heidi Mercer 
MSSA, LSW, Human Trafficking Survivor Supervisor, Crime Victim Services, 330 N. Elizabeth St., 2nd Floor, Lima, Ohio 

45801-4305  

http://www.shelbycountyjfs.org
mailto:hmercer@crimevictimservices.org
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Executive Director 

Company:   New Choices 

Job Location:   Sidney, Ohio 

Qualifications Desired:  Willingness to seek out 
learning opportunities to continue to grow manage-
ment skills and understanding of Domestic Violence.  
A minimum of three years related experience. 
 
Education Requirement:  Minimum of an associate’s 
degree in a related field such as human services, so-
cial work, or criminal justice.  Willingness to seek out 
learning opportunities to continue to grow manage-
ment skills and understanding of Domestic Violence.  
A minimum of three years related experience. 
 
Job Duties:  Reporting to the Board of Directors, the 
Executive Director (ED) will have overall strategic and 
operational responsibility for New Choices, Inc.’s 
staff, programs, expansion, and execution of its mis-
sion.  S/he will initially develop deep knowledge of 
field, core programs, operations, and business plans.  
Please ask a staff member of OhioMeansJobs Shelby 
County for a detailed description of job duties. 
 
To apply:  Please submit a resume by October 30, 

2016 to:  Search Committee/Executive Director, P.O. 

Box 4182, Sidney, Ohio  45365 

 

Forklift Drivers 

Company:  Holloway Sportswear, Inc.   

Job Location:   Sidney, Ohio 

Address:   600 N. Stolle  

Education Requirement:  Willing to train drivers  

Job Duties:  Stocks/replenishes picking locations, by per-
forming the following duties: 

•Utilizes RF scanner to initiate WMS transaction for mov-
ing and locating inventory 
•Reads and understands information displayed on moni-
tor, to determine the location of stock product 
•Removes carton from line and places in appropriate 
stock location. 
•Consolidates cartons with identical garments as needed, 
to ensure product fits safely in designated stock location 
•Places empty cartons on automated trash conveyor belt 
for transporting corrugate to the compactor 
•Ability to read and understand pick ticket labels, work 
orders and other shipping related documents 
•Operates a scanner to read bar codes labels, process and 
fill customer orders 
•Travels safely and efficiently to designated location and 
selects product as instructed on the monitor 
•Assembles and verifies customer orders from open bins 
in specified pick locations, then returns garments to as-
signed cartons and inducts back to main conveyor line 
when complete.  
•Compares identifying information and counts of incom-
ing shipments to verify information against bill of lading, 
packing slips, or any other record of vendor delivery and 
assists in other areas as needed (see below) 
•Records amounts of inbound material or items on stand-
ardized receiving department documents 
 
To Apply:  Fill out an application and return to Holloway.  

Applications may be picked up at either Holloway location 

(2633 Campbell Rd or 600 N. Stolle, Sidney).  Application 

also available from OhioMeansJobs Shelby County staff 

member.   

http://www.shelbycountyjfs.org


      OhioMeansJobs Shelby County, 227 S. Ohio Avenue, Sidney Ohio 45365  937-498-4981 ext. 2816, www.shelbycountyjfs.org      (29) 

 

 

 October 2016, Issue #1  
     Postings for October 1-15 

Temporary Employment Agencies Serving Shelby County 

Adecco- Sidney - 937- 498-4458 

Associate Staffing LLC– Piqua – 937-451-5063 

Barry Staff– Piqua – 937-381-0058 

Custom Staffing- Sidney - 937-492-9225 

HR Associates- Piqua – 937-778-8563 

i-force—Troy – 937-540-0110 

Manpower –Troy — 937-335-5485 

Patrick Staffing—Piqua — 937-778-8445 

Pete DeLuke—Sidney — 937-497-1515 

Spherion—St. Marys **-  419-394-6179 

Staffmark—Sidney — 937-498-4131 

** NOTE: Agency has work placement in Shelby County 

327 

 

http://www.shelbycountyjfs.org

